MEMORANDUM

To:
All ABS Employment Screening Clients

From:
Steve Neal, ABS

Date:
10/06/97

Subject:   Fair Credit Reporting Act OF 1996

The Fair Credit Reporting Act of 1996 (FCRA) became federal law on October 1, 1997.  This revised federal legislation, encompasses employment screening services under it’s authority, and makes all employment screening service providers, “Consumer Reporting Agencies.”  All employment screening reports are now Investigative Consumer Reports and governed directly under FCRA.  

Congress enacted the FCRA of 1996 to promote consistency and fairness in reporting, ensure Consumer Reporting Agencies act responsibly, and protect the Consumer’s (the employment applicant) rights and privacy.  

As a user of Investigative Consumer Reports for employment applicant screening, there are certain responsibilities you must accept and enforce within your company or organization.  

These responsibilities include:

1)  Execution of a “Subscriber Certification of Use for Employment Screening Consumer Reports.” agreement to ABS.

2)  Make a clear and conspicuous written disclosure to the applicant, that Consumer Reports (Screening reports) may be used to evaluate their employment qualifications.

3)  Before taking “adverse action” based on information contained in the Consumer Report, provide the applicant with a copy of the report and a written copy of their rights under the FCRA.

4)  Provide the applicant with a copy of the “Consumer Report Dispute Policy” if the individual feels that inaccurate information has been reported in the Investigative Consumer Report.  

A Subscriber agreement is enclosed to meet the requirement of 1) responsibility listed above.  Please sign and return this agreement to ABS.  The standard ABS “Authorization For Permission to Release Confidential Information” form meets requirements of 2).  A Summary of Rights and Dispute Policy forms are enclosed, that will enable you to comply with responsibilities 3) and 4).  

Please call me at (317) 634-8246 if you have any questions.
